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Welcome

Dear Parents,

Thank you! We consider it a privilege to be given the opportunity 
to minister God’s love to your children. 

It is our goal to influence your child’s heart to serve the Lord Jesus 
Christ. While in this ministry, your child will be exposed to Bible 
learning and loving others in the body of Christ.

Our classrooms will be available to serve you each Sunday. We will 
be here 20 minutes before each service begins and will minister 
to your child during their stay.

We want to assure you that your child will be in a safe and caring 
atmosphere. Our staff is trained to meet the physical, emotional 
and spiritual needs of your child.

This handbook has been prepared to acquaint you with our 
procedures. We hope it will be helpful to you as parents during 
your child’s stay. If you have any questions or concerns, please 
give us a call. We are happy to be of service to you and your 
family.

Preschool Coordinator
Margie Baldwin 623.234.2916
mbaldwin@vcfnp.com

Saturday Preschool Coordinator
Nikki Quaid 623.234.2936
nquaid@vcfnp.com

Pastor of Children's Ministry
Jody Kingston 623.934.4000
jody@vcfnp.com



Before Coming to
the Classroom

Be sure of the correct room for your child’s age.
Volunteers at the Kid Check counter will assist you.

3 year old         VK 109 & 110
4 & 5 year olds     VK 106, 111 & 113

Make sure that your child is well.
 We cannot accept children who show signs of illness, such as runny 
nose, cough, fever, contagious rashes, or other illnesses.

Please take your child to the rest room. 
 This allows more time for the teaching of God’s Word. If your child 
needs to use the bathroom during class time, there are bathrooms 
available in each room.

Be aware of our “no cry” policy. 
Our staff will do everything possible to ease your child’s fears. However, 
if a child cries for 10 minutes without showing signs of calming down, 
we will alert you to comfort your child.



What to Expect...
Your child will experience the following activities in the classroom to 
enhance the teaching they receive from the Bible. These activities will 
be in a different order from classroom to classroom.

Check–In—Free play time for kids as the teachers carefully check 
kids in.
Preschool Worship—Teaches children worship songs and how 
to worship God. It is also a time we teach a Bible story from God's 
word in a way they can understand and remember.
DVD Lesson—An interactive, media–driven curriculum that 
preschoolers love! Through creatively taught Bible stories on DVD 
and active learning, preschoolers can begin to realize that church 
is fun and God's love for them is real.
Playground Time—A chance to stretch and fine tune large motor 
skills.
Snack Time—Graham crackers & Ritz crackers are served to the 
children. Children are taught to pray out loud before receiving 
their snacks. These snacks are sometimes related to the Bible 
concept. Make sure to alert your child's teacher of any food 
allergies. The teacher can then place an "allergy alert sticker" on 
your child's ticket and shirt.
Craft Time—A fun time to be creative in their learning and use all 
their senses.
Play Time—Free play time for kids as the teachers carefully check 
kids out.



Checking In
“KID–CHECK” is the automated sign–in system we use for Vineyard Kids 
ages birth through grade 5. If you're a first time guest, please see a Kid 
Check attendant for assistance.

1. Enter your ten digit phone number using the touch screen monitor 
at any one of the six self check in stations. Click SEARCH

2. Click on your child's name as it appears on the screen. 
Check multiple children in at the same time, click finish.

3. Your parent pick-up tag and your child's name tags will begin 
printing from the printer next to the check-in station.

• You will receive two name tags per child. 

• Place one name tag on the back of each child. 

• Take the second name tag and give 
it to the classroom teacher.

4. Please give the teacher any necessary information to 
assist them in the care and comfort of your child. 

5. Keep your parent pick up tag with you at all times. There's 
a paging number on your parent pick-up tag. Watch the 
monitors in the auditorium for your child's number. Go 
to your child's classroom immediately if it appears.

6. Hand your child to the teacher with a smile and a goodbye 
kiss. Be assured, we will give special care to each child. A 
short goodbye usually will lessen any separation anxiety.

Checking in for a 2nd Service
1. Please see a Kid Check attendant to check in your child for a 

second service. Please do not use a self check in station for this 
purpose.

2. No new name tags or parent tags will be issued. The original 
parent tag will be used for paging and for picking up your 
child. (Please do not go to your child's classroom. If your child 
sees you, it can cause separation anxiety after your child has 
already adjusted to the classroom.)



Checking Out
1. Please wait patiently in line for your child.

2. Present your parent tag to the teacher and also give the name 
of your child. We ask that any siblings, friends, etc. picking up 
the child be at least 12 years old. Children will not be released 
without a parent tag.

3. The teacher will match the number on your parent tag with 
the number on your child's name tag. Your child will then be 
released to you.

4. Ask any questions you may have at this time. Be sure to collect 
any coloring pages or craft materials your child has worked on. 
Praise them for their beautiful work—it will bless both of you.

5. Try to leave the area as soon as possible so others are able to 
collect their children promptly.

6. Please remember that children are the responsibility of their 
parents after being picked up.

What Not to Bring...
 1. Medicine of any kind—If your child needs any medication it 

must be given by the parent.

 2. Personal toys—This can cause many distractions for the child 
and those around him.

 3. Food/Snacks—This can cause distractions for the child   
and those around him.



If your child has food allergies that prohibit him/her from eating 
the provided snack, please feel welcome to bring your own 
snack. However, we do provide gluten free snacks to those 
that need it. Make sure to alert your child's teacher of any food 
allergies.

Screening Procedures
Our adult volunteers are required to go through a screening process. 
The screening process consists of:

1. Pastoral Staff approval.

2. Attending for 4 months.

3. Attend VK orientation class.

4. Fill out application which includes a background check.

5. On–the–job training.

Our volunteers also attend various teacher trainings and conferences.



All About Our
Preschool Ministry

Our Preschool Ministry includes children three to five years old. In our 
department, the children are cared for in clean and comfortable rooms. 
Rooms are equipped with age–appropriate books, toys and furniture. 
The curriculum, First Look, is taught in the classrooms. It teaches kids 
a story from God's word in a way they can understand and remember. 
It helps kids understand why and how the Bible story fits into their life. 
First Look gives kids a first look at who God is.

The classroom is structured into a routine that the children quickly 
become accustomed to. Free play is offered in all classrooms; however 
the five year olds spend more of their time in group activities.

We try our best to staff our classrooms with an adequate number of 
workers. At times we have an unexpected number of children that 
exceed our ratio of children to workers. In this case, we can't accept 
any more children. 

Our ratios are as follows: 
• Threes—1 worker for every 6 children 
• Fours—1 worker for every 8 children
• Fives—1 worker for every 10 children

Please feel free to contact the Preschool Coordinator for any questions 
you may have concerning the teaching procedures or the curriculum.

Our preschool staff is easily identified by their name tags. Volunteers 
are men and women: parents, prospective parents, grandparents, 
aunts and uncles. Sometimes they are just friends to these little ones 
who enjoy teaching God's word.



Child Dedication
Child Dedication involves making a public declaration before the 
congregation, the pastor and most importantly the Lord, that you 
desire to raise your child in the "training and teaching of the Lord" 
(Ephesians 6:4) to give them "wisdom that leads to salvation" (II 
Timothy 3:14-15).

This dedication is done during scheduled weekend services. Pick up a 
brochure in the VK lobby for additional information and registration.

If you are interested in taking this step, or if you have any questions 
concerning this matter, please contact:

Jenny Hernandez
623.934.4000
jhernandez@vcfnp.com

Suggested reading: 
I Samuel 1:24-28
Luke 2:22-38

Additional Parent
Support/Training

Empowered Families. This program is designed for those wanting to 
build strong families and connect with other parents in order to learn 
and grow in the parenting process.

Parenting Classes. As a parent, you are your child's first and most 
important teacher. But who is teaching you? Parenting classes are 
offered to teach biblical parenting skills and to provide parents with 
practical tools and support.

Preschool Story Time Adventures. Enjoy a special time with your 
preschooler (ages 3–5 years). Join us for an hour of fun during the 
summer, as our story time guests bring stories with godly values and 
principles to life for you and your child.



How You Can Support 
This Ministry

Volunteer!
We feel it is important to maintain the proper child/worker ratio in 
each of our classrooms. Because we are a growing church that places 
high value on excellence in everything we do, we are always on the 
lookout for caring individuals who have a heart for ministry to children. 
There are many areas to volunteer in, from teaching or assisting in a 
classroom, to preparing rooms or being involved in prayer ministry 
for the department. Please contact the Preschool Coordinator for more 
details on how you can become involved in this exciting ministry to 
the littlest of the flock.

Give us your input!
We invite you to share your constructive suggestions for improving 
this ministry with the Preschool Coordinator.

Encourage our workers.
By thanking them for a job well done! Please keep in mind that they 
are volunteers who sacrifice personal time to pray for and minister the 
love of Jesus to your child each week.
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